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Introduction

Simple HR Solutions For Every HR

MSQUARE helps to encourage the performance of Business. MSQUARE is created by a team of HR and Software professionals with the 

idea of bridging the gap between a human being and technology. Using both these resources we have created a simplified HR web-

portal that covers all the daily task needs of an HR to handle the most dynamic asset within any organization

• Web Portal Solution for HR • Efficient & User Friendly Web Portal • Allows HR to interact & counsel & 
MSQUARE does the rest

• Thinking & Practical Web Portal • A People Friendly Web Portal • A Web Portal for a Stress Free HR

• Accurate Attendance System • Payroll Processing within 7 Seconds • Auto Statutory Compliance Settings

• GPS Tracking of On-Field Employees • Many Options for Attendance Marking • No Loss of Data as all on Cloud

• No Server Setup required • Easy Bio-Metric Device Integration • In-app & Email Notifications

• Auto Organogram Creation • Multi Company Addition • Set your own Colour Themes

• Easy Plug-n-Play options • Employee Self Service • Android App for On the Go Access
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Modules We 
Provide
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Organization  Management  System

• Add Multiple Companies • Set Multiple Salary Break-Ups

• Add Multiple Locations • Set Multiple Emp Types

• Add Multiple Departments • Add Multiple Designations

• Send Multiple News & Announcements • Set Internal Company Rules

• Create Company Policy
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Recruitment  Management  System

• Add Multiple Job Posts • Upload Candidate CV

• Multiple CV Shortlisting by HOD • Set Up Interview Slots

• Set Up Interview Rounds • Get Interview Ratings by HOD

• KYC & Documents Verification • Generate Offer Letters

• Candidate Induction
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Letter  Management  System

• Pre-Loaded Multiple Letter Formats • Set Auto/Manual mode to Issue Letters

• Track Issued Letters • 14 Types Of Letters

• Can be printed on Letterhead • Assign Rules for Letters

• Full Control of Issuing Letters • Download Letters

• Set Terms & Conditions as per Designations
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Employee  Management  System

• Employees Profiling • Employee Joining List

• Add Contractual Employees • Assign & Track Assets to Employees

• Take Requisitions from Employees • Multiple Level Transfer Options

• Employee Grievances • Generate Polls

• Track Employees Performance

• Expense Management

• Shortcuts for – In-activating Employees

• Assign & Replace HOD

• Assign Bio-Devices
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App Users  Management  System

• Auto creation • Reset Password

• Create new Roles • Give access to Employees

• Username & Password Role wise • Assign Data Rights

• Assign Who can see What • Auto Role Assigning

• Edit Roles as and when needed

• Pre Default Roles
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Training  Management  System

• HOD gives Need Assessments • Create Multiple Trainings

• Create Multiple Training Events • 2 Types – Internal/External Trainings

• Add Multiple Trainers • Add Training Content

• Training Evaluations of Employees • Training Evaluations of Trainers

• Ratings on Trainings & Trainers

• Track Employee Training Performance
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Timesheet  Management  System

• View Date Range Attendance • Regularise Attendance as per Shifts

• Get Punches from Bio-Device • Create Attendance Rules

• Create Multiple Work-Shifts • Create Holiday Calendar

• Create Weekly Offs • Set Rules for Comp-Offs

• Set Rules for Attendance Applications

• Create Late Mark Rules

• View Punch Data of Employees

• Set Rules for Weekly-Off Calculations

• Regularise Attendance by Applying

• Penalize Defaulters
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Payroll  Management  System

• Add Deductions • Track Loans given to Employees

• Track Advance Salary given if any • OT Calculations

• Add any kind of Adjustments • Add Reimbursements

• Add Bonus, Commissions & Incentives • Do Monthly Salary Process in 7 Secs

• Auto Generated Payslips

• Full N Final Computation Sheet

• IT Declaration Form filled by Employees

• Add Manual Attendance if only Payroll Module is 

taken
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Leave  Management  System

• Pre-Default Leave Types • Can Add More Leave Types

• Set Leave Policies • Entitle Leaves via Excel/Add

• Check Employee Leave Summary • Employee Leave Card

• Set Leave c/f rules • Set Leave Encashment Rules

• Set Leave Eligibility Rules

• Add separate Leave Type for Leaves more then 

one day.

• Set Leave Approval Hierarchy
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GPS Employee Tracking  Management  System

• Create Meetings • 2 Types Meetings Scheduled/Unscheduled

• Live Tracking Of Online Employees • Meeting Audio Recordings

• Conveyance Expense Management • Auto Applications for Attendance

• Track Meetings • Set GPS Tracking Rules

• Locator Access to HOD/ADMIN

• Send notifications to Online Users

• Track their GPS path while in Meeting 

• GPS Location captured between 

the Work-Shifts only
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Report  Management  System

• Download all HR Reports • Download all Recruitment Reports

• Download all Employee Reports • Download all Time Sheet Reports

• Download all Payroll Reports • Download all Training Reports

• Download all Tracking Reports • View Graphs and Analytics

• View Log Reports
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Android Mobile Application For Employee & HOD

Employee Android App HOD Android App

• View Attendance • View Self & Team Attendance

• Apply to Regularise Attendance • Apply to Regularise Self Attendance

• View all Applied Applications • Approve/Reject Team Applications

• Add KYC and basic Details • Add KYC and Basic Details, View Team Members List

• Self Dashboard • Self & Team Dashboard

• Download My Salary Slips • Daily Absent, Late Mark View Reports

• Change Password • Download My Salary Slips
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Few Client Testimonials

HR Manager

Ms.Madhavi

HR Head

Ms.Vanita
GM

Mrs.Girap

IT Manager

Mr. Sushant

VP

Total Employees – 2000

HR Head

Ms.Sukhada
HR Manager

Ms.Sanas

Director

Mr.Samit

Total Employees – 100 Total Employees – 500 Total Employees – 25

Total Employees – 250Total Employees – 105Total Employees – 650Total Employees – 500

Mr.Pendse

“Huge Savings” “Easy 
Management”

“Hassle Free & 
Quick”

“USER Friendly”

“Lots of 
Features”

“Fast 
Processing”

“No More 
Fooling Around”

“Effective & 
Efficient”

And Many Many more….
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THANK YOU
Get in touch

https://msquarehrm.com/

adnacgroup@gmail.com

+91-9152971176
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